Appendix 1.1 
Regional Program Coordinator 
Job Description

The Regional Program Coordinator works closely with the Local CHAP Coordinator on all matters concerning CHAP.

Key Responsibilities

· Communicate directly with the Local CHAP Coordinator.

· Responsible for the evaluation aspects of CHAP, and the overall planning, management and success of the Program at the local levels.

· Advise and guide the Local CHAP Coordinator on the implementation of CHAP within the community. 

· Advise and guide the Local CHAP Coordinator in the recruitment of physicians, pharmacies, and volunteer peer health educators.  

Qualifications

· PhD or Master’s degree

· Health sciences background (community health nursing and/or community service education and/or experience an asset)
· Advanced project management skills
· Knowledge of community health services

· Demonstrated organizational, communication and management skills
· Volunteer experience 

· Familiarity with MS Office

· Scientific and business report writing an asset
· Drivers license and reliable vehicle required

· Bilingual (English/French) – depending on area served
· Exceptional communications skills, including oral presentation skills with advanced computer graphics and audio-visual aids

· Results oriented, with an ability to get things done

· Ability to connect individuals and organizations together to create meaningful partnerships that will advance the mission of CHAP

· In-depth and current knowledge of quantitative and qualitative research methods

· Advanced computer skills

· Critical thinking and research appraisal skills

